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MonoxeHune 06 0bpaboTke, XpaHEHUN U NCMONb30BaAHUN
nepcoHarnbHbIX aHHbLIX PabOTHMKOB
O6buwecTtBa ¢ orpaHU4YeHHON OTBETCTBEHHOCTLIO
«[lMepBbI ropoackon TenekaHan»

. O6wuMe nonoxeHus

1.1. HacTosiwjee lNonoxeHne obpaboTke nepcoHanbHbIX AaHHbIX PaboTHWKOB (fanee — [lonoxeHue)
OO0 «llepeblit ropoackoi TenekaHan» (ganee OpraHusauusi) paspaboTaHo B COOTBETCTBUW C
Tpyaoseim kogekcom Poccuiickoin defepaumn, KoHcTuTyuuein Poccuiickoi degepauuu, MpaxaaHCKum
kogexcom Poccuiickon ®epepauunn, PepepanbHbiM 3akoHoM «O6 WHDOPMAaLNU, WHIDOPMAELMOHHBIX
TEXHONOrMAX W O 3awmTte uHgopmauun», depepanbHbiM 3aKkoHOM «O nNepcoHanbHbIX aHHbIXY,
MpaBunamu BHyTpeHHEro TpyaoBoro pacnopsgka OpraHusauun.

1.2. Uenb paspabotku [lonoxeHns — onpegeneHne nopsaka oGpaGoTKU MepcoHanbHbIX AaHHbIX
paboTHukoB OpraHusauuy, obecneyeHue 3awutbl npae u cBoBon paGoTHWKOB OpraHusaLuu npu
obpaboTke WX MepcoHanbHbIX AAHHBIX, @ TaKKe YCTAHOBNEHWE OTBETCTBEHHOCTU AOMKHOCTHBIX MU,
UMEIOLLMNX AOCTYN K NepcoHanbHbIM AaHHbIM paBoTHUMKOB Opranusayuy, 3a HeBbINONHeHWe TpeboBanui
HOpM, perynupyoLmx oBpaboTky 1 3alUUTy NepCoHanbHbIX AaHHbIX.

1.3. MNopsaok BBoAa B geicTBme U nameHeHus MNMonoxeHus. i

1.3.1. Hacrosujee Monoxexne BCTyNaeT B UMY C MOMEHTA €r0 YTBEPXKACHWS AupekTopom OpraHusaLmm
1 gencTeyeT 6@CCPOdHO, A0 3aMeHbl ero HOBbIM MonoKeHnem.

1.3.2. Bce nameHeHus B [NonoxeHne BHOCATCS NPUKa30oM.

1.4. Bce paboTHukm OpraHumsauum [OMmKHbl GblTb O3HAKOMIEHbl C HACTOSLWMM [lonoxeHuem nop
pocnuce.

1.5. Pexum KOH(*)VI,D,EHLl,VIaﬂbHOCTVI NepPeoHanbHbIX AaHHbLIX CHAMAETCA B Cllydasix ux ofesnn4nBaHns u
no ucreveHuu 75 ner CpOKa MX XpaHeHus, Unu npoaneBaeTCa Ha OCHOBAHUW 3aKnloYeHUss aKcnepTHOn
KOMWUCCUu Opl'aHVI3aL|,I/II/I, €C/IKk MHOEe He onpejeneHo 3aKoOHOM.

Il. OcHOBHbIE NOHATUA U COCTaB nepcoHanbHbIX AaHHbLIX paGOTHMKOB
2.1. Ans uenen HacTosiwero MNonoxeHus NCNonb3yTCA criegylollne OCHOBHbIE NOHATUA:

— nNepcoHarnbHble faHHble paboTHUka — nwbas nHMOoPMaLWs, OTHOCALLAACA K ONpeaeneHHOMY Unu
onpeaenseMomMy Ha OCHOBAaHUW TakoW uHopMauun paboTHUKY, B TOM Yucne ero damusns, ums,
OT4eCTBO, roh, Mecsl, JaTa U MECTO POXAEHUsi, afpec, CemMeilHoe, coumanbHoe, UMYLLEeCTBEHHOe
nonoxekHue, obpasoBaHue, npodeccus, Joxoabl, Apyras uHdopmMauus, Heobxogumas paborofaTento B
CBSI31 C TPYAOBbIMW OTHOLLEHUSAMM,

— ofpaboTka nepcoHanbHbIX AaHHbIXx — cBop, cUCTEMaTU3auWs, HaKoMreHne, XpaHeHue, YTOYHEeHue
(obHoBNEHME, UM3MEHeHWe), WUCMONb3OBaHWe, pacnpocTpaHeHWe (B TOM yucne nepepaava),
obeanmuuBaHue, GroKMpoBaHue, YHUUTOXEHNE NePCoHanbHbIX 4aHHbIX paboTHUKoB OpraHusaumnm;

— KOH(PUAEHUMANbHOCTb NEepCoHanbHbIX AaHHbIX — obs3aTenbHoe Ans cOBMioAeHUs HasHaYeHHOro
OTBETCTBEHHOro Nvua, MONyYMBLUEro AOCTYN K MepCOHanbHbIM JaHHbIM paGoTHUKOB, TpeBoBaHue He
JonyckaTb UX pacnpocTpaHeHust 6es cornacus paGoTHMKa UMM UHOrC 3aKOHHOTO OCHOBAHMUS;



— pacnpocTpaHeHWe NepcoHasbHbIX faHHbIX — AEACTBUS, HanpasfeHHble Ha nepegavy nepcoHanbHbIX
NaHHbIX paboTHUKOB OMpefeneHHOMY Kpyry nuy (nepedava nepcoHanbHbiX AaHHbIX) WM Ha
03HaKoOMMeHMe C NepcoHanbHbIMU AAaHHBIMU HEOrpaHWYEHHOro Kpyra nuu, B TOM Yucne oBHapogosaHue
nepcoHanbHbIX  LaHHbIX paboTHUMKOB B CpefcTBax MacCcoBOW WHpopmauun, pasvelyeHue B
WHPOPMALIMOHHO-TENEKOMMYHUKAUMOHHbBIX CETSAX WNW npefocTasneHve [AOCTyna K MepcoHanbHbIM
JaHHbIM paboTHMKOB KakuM-nnBo MHbIM crocobom,;

— WCMONb30BaHWE NepcOoHanbHbIX AaHHbIX — AeicTBUA (onepauun) ¢ nepcoHanbHbIMU  AaHHbIMY,
coBepLUaemMble AOMKHOCTHLIM nutoM OpraHusaunm B Lenax NpUHATUA peLlieHnin U COBEpLIEHMS UHbIX
LeCTBUI, NOPOXAALIMX pUgUYeckue NocneacTBus B OTHOWEHUM paboTHUKOB NBo MHbIM 06pa3om
3aTparusaloLnx Ux npaea v csobodsl Unu npasa 1 cBoGoakl APYrux nuy;

— 6noknpoBaHMe MNepcoHanbHbIX AaHHbIX — BpEeMeHHoe rpekpaileHne cbopa, cucTemaTusaLum,
HaKOrMMeHWs, UCNonb3oBaHNA, PacnpOCTPaHEHUA NEPCOHamNbHBIX AaHHbIX pabOTHMKOB, B TOM uucre KX
nepenauu;

— YHUYTOXKEHWE NepcoHankbHbIX AaHHbIX — AEUCTBUSA, B pesynbTaTe KOTOPbIX HEBO3MOXHO BOCCTAHOBUTL
coaepXaHue nepcoHarbHbIX faHHbIX B MHOPMaLMOHHON cUCTEME NePCoHanbHbIX AaHHbLIX PaboTHUKOB
UMK B pesynbTaTe KOTOPLIX YHWYTOXAKTCH MaTepuanbHble HOCUTeNW nepcoHaribHbIX AaHHbIX
pabOoTHUKOB;

~ o06eannunBanne MepCoHamnbHbIX AaHHbIX — AGUCTBUS, B pesynbTaTe KOTOPbIX HEBO3MOXHO
onpeaenuTb NPUHAANEXHOCTb NepcoHanbHbIX AaHHbIX KOHKPETHOMY paboTHUKY;

— 06llenocTynHble NepcoHanbHble AaHHble — nepcoHanbHble AaHHble, AOCTYN HeorpaHUYeHHOro Kpyra
NUY K KOTOPbIM NpedocTaBneH C  cornacus pa6o1'an<a UNU Ha KOTOpble B COOTBETCTBUM C
theaepanbHbIMK 3aKOHaMU He pacnpocTpaHsaeTcs Tpe6oeaHme cobnogeHna KoHGUAEHUUanbHOCTH.

— MHopMaUns — ceeaeHns (coobLUeHus, AaHHble) He3aBMCUMO OT (hopMbl UX NPeACcTaB/ieHUs.

— [JOKYMEHTUPOBaHHas WHGopMauus — 3aUKCUPOBaHHAs Ha MaTepuanbHOM HocUTerne nyTem
[JOKYMEHTMPOBaHNSA MHMDOPMAaUMS C peKkBU3UTaMK, NO3BONSAILMMU ONpefennTb Takyl WHdopMauuio
UnNu ee maTepuanbHbi HocuTenb.

2.2. B coctaB nepcoHanbHblIX AaHHbIx paboTHukoB OpraHusaumu BXOASAT AOKYMEHTbI, copepiKaiiune
MHpOpMaLMI0 O NACMOPTHBIX AaHHLIX, 0OPa3OBaHWK, OTHOWIEHWU K BOWHCKOW OBA3aHHOCTW, CEMENHOM
MOSNIOXXEHUN, MECTE XUTENbCTBA, COCTOSIHUM 300POBbS, a.Takke 0 NpeabiayLlux mectax ux paboTbl.

2.3. KoMnsiekc 4OKYMEHTOB, COMPOBOXAAMOLLMIA NpoLect othopMIeHUs TPYAOBbIX OTHOLLEHU paboTHUKa
e Opranunsauum npu ero npueme, NePEBOE U YBONbHEHUN.

2.3.1. NHdopmauuns, npegcraBnsemas paboTHMKOM Npu NOCTynneHun Ha paboty B OpraHusauuio,
OOMXKHa UMETb JOKYMEHTarnbHyto dopmMy. Mpu 3aknioveHnn TpyA0BOro AOrOBOpa B COOTBETCTBUM CO CT.
65 Tpyooeoro koaekca Poccuiickoli ®Pepepauun nuuo, noctynawlee Ha paboTy, npeabsiBrseT
paboTtoaarento:

— nacnopT UM VUHOR AOKYMEHT, yAOCTOBEPSIOLWNIA NUYHOCTD; !

— TPYAOBYK KHWXKY, 32 UCKIIOMEHWEM Cny4vaes, korja Tpy4oBO# AOrOBOpP 3aKNOYaeTCs BrepBble WMnu
paboTHMK NOCTynaeT Ha paboTy Ha YCNOBUSX COBMECTUTENLCTBAE, MO0 TpyLoBas KHUXKa y paboTHMKa
OTCYTCTBYET B CBS3U C €e yTpaToi Unu nNo APYruM npudmHam;

— CTPaxoBOE CBUAETENLCTBO FOCYAaPCTBEHHOMNO NEHCUOHHOMO CTPaxXoBaHUs,

— NOKYMEHTBI BOMHCKOTO ydeTa — Ansi BOEHHOO06A3aHHbIX 1 AULL, NoANexXalluX BOUHCKOMY YYeTy;

— fokymeHT 06 ofpasosaHuu, O KBAMMMUKaLUA NN HANWAMK cneLuansbHbIX 3HaHWA — Npyu NOCTYNNEHNN
Ha paboTy, TpebytowWwylo cneunanbHbIX 3HaHWA UNY cneunarnbHOR NoArOTOBKMY;

— cBUAETENbLCTBO O npucsoeHnn MHH (npu ero Hanuyun y pabotHuka).

2.3.2. Tpu odopmneHun pabotHuka B OpraHusauuio paboTHWKOM oOTOEena KagpoB 3anofHAETCA
yHuduumupoaHHas cdopma T-2 «JlnyHas kaprouka paboTHUKa», B KOTOPOW OTpaxalTcs cregyoume
aHKeTHble 1 Buorpaduyeckme daHHble paboTHUKa:

— obuwme ceegeHna (.1N.0. paboTHuKa, gata poXaeHUA, MECTO POXAEHNUS, rpaXaaHcTBo, obpasoBaHue,
npodeccusi, ctax paboTbl, COCTOsIHWE B Bpake, nacnopTHbIE AaHHLIE);

— CBEAEHNA O BOVHCKOM yJeTe,

— [ilaHHble O npueme Ha paboTy;

B panbHeiiliemM B NIMYHYIO KapTOYKY BHOCATCS:

— cBefeHMs O nepesofax Ha apyryto pabory;

— cBefeHus ob atTectaumy,

— CBEAEHNA O NOBbILLIEHWUW KBanMdukaumu,

— cBefeHnsa o npodeccMoHanbHoM NepenoaroToBKe;

— cBefieHns O Harpagax (NMooLWpPeHUSAX), NOYETHBIX 3BAHNSIX; -

— cBefeHns ob oTnyckax;



— CBeAeHNsA O coUunanbHbIX rapaHTUAX;
— CBEOEHNS O MecTe XUTenbCTBa U KOHTAKTHbIX TenegoHax.

2.3.3. B oTaene kagpos OpraHusauuu CO3[AITCA W XPaHATCA cneaylowne rpynnbl AOKYMEHTOB,
cofilepalime AanHble 0 paboTHMKaX B e4UHUYHOM UMy CBOAHOM BUAE:

2.3.3.1. [oKyMeHTbl, coaepikalyue nepcoHanbHble [aHHble paBoTHUKOB (KOMNMeKChbl [OKYMEHTOB,
CONpoBOXAaloLLMe NPoUecc OOPMNEHNS TPYAOBbLIX OTHOLIEHWIA npu mpueme Ha paboTy, nepesoae,
YBOMbHEHUW; KOMISIEKC MaTEPUAIIOB MO aHKETUPOBAHMIO, TECTUPOBAHMIO, NpoBeAEHUO cobecefoBaHNi C
KaHAWAATOM Ha [OIDKHOCTb, MOANMMHHUKA M KONWM MPUKA30B NO NIMYHOMY COCTaBy; NUYHblE Aena u
TPYAOBbIE KHUXKW pabOTHUKOB; Aena, copepxaliue OCHOBaHWA K Mpukasy no nuyHoMmy cocTasy; fAena,
coaepXalme Mmartepuansl atrecTauum  paboTHMKOB, CRyXebHbIX paccrneaoBaHuid;  CnpaBo4qHO-
WHCPOPMAaLMOHHBI BaHK JaHHbIX NO NepcoHany (KapToTeKW, XKypHanbl); NOASMHHUKA N KOMUNA OTHETHbIX,
aHanWTU4ecKUX 1 CrpaBOMHbIX  MarepuanoB, nNepeAaBaembix  pykosoactsy  OpraHusaumw,
PYKOBOAUTENAM CTPYKTYPHbIX MOAPAa3AeneHni; KOmuu OTYETOB, HanpaBnseMblX B rocyjapCTBEeHHbIe
OpraHbl CTAaTUCTUKM, HAMOrOBble MHCMEKLUM, BbILUECTOSILLME OpraHbl YNPaBneHns 1 apyrue yupexneHus).
2.3.3.2. [lokymeHTauuss no opraHusauuu paboTbl CTPYKTYPHBIX MNOApasAeneHnii (nonoxeHus o
CTPYKTYPHBIX MNOAPA3AENEHNUsIX, AOMKHOCTHbIE WHCTPYKUWUKU pabGOoTHUKOB, MpuKasbl, PacnopsiXeHus,
ykasaHus pykoBoacTea OpraHusauum), JOKYMEHTbI MO NaHUpoBaHUi, yYeTy, aHannsy u oT4ETHOCTU B
YyacTu paboTsl ¢ nepcoHanom OpraHnsauuv.

lll. Coop, o6paboTka U 3alnTa NepcoHanbHbIX AaHHbIX
3.1. Mopspok nonyqeHuss NepcoHanbHbIX JaHHbIX.

3.1.1. Bce nepcoHanbHble AaHHble paGoTHuka OpraHusauun criefyet nonyyatb y Hero camoro. Ecnu
nepcoHarnbHble AaHHble paGoTHWKA BO3MOXHO MOMY4YUTb TOMbKO Y TPETbEl CTOPOHbI, TO paboTHUK
JormkeH GbiTb yBEAOMNeH 06 3TOM 3apaHee U OT Hero LOrKHO ObiTb NOMyYeHO NUCbMEHHOE cornacue.
JomkHoCTHOEe nuuo  paGoTofatenst [HOMKHO coobwutb paboTHuky OpraHusauum o  Uensx,
npegnonaraemblx UCTOMHUKAX U criocobax NonyvyeHus nepcoHarnbHbIX AaHHbIX, @ Takke O Xapakrepe
noAnexaLlux NonyYyeHuo NepcoHanbHbIX AaHHbIX W NOCNEACTBUAX OTKasa paboTHWKa AaTe NUCbMEHHoe
corniacue Ha Ux nonyyveHue.

3.1.2. PaborofaTen He UMeeT npaBa nonyyatb v obpabaTbiBaTb NEpcoHanbHbe AaHHble paboTHUKa
OpraHusaumm o ero pacoBoi, HauWoHanNbLHON NPUHAANEXHOCTH, NOMUTUYECKUX B3rNsAax, Penurmo3HblX
unm counocodcknx yoexaeHusx, COCTOAHUN 300POBbS, UHTUMHON XU3HW. B cnydasx, HenocpencTBEHHO
CBSA3aHHbIX C BOMPOCaMW TPYAOBbLIX OTHOLUEHWI, B COOTBETCTBUM CO CT. 24 KoHcTuTyumm Poccuiickoi
depnepaunn pabotogatenb Bnpase nonyy4ate U o6pabaTbiBaTh AaHHbie O YACTHOW XMU3HWM paboTHWKa
TONbKO C €ro NMCbMEHHOro Cornacusi.

O6paboTka yKasaHHbIX NEPCOHANbHbLIX AaHHLIX pPaboTHUKOB paboToAaTenieM BO3MOXHE TOMbKO C UX
cornacusa nubo 6e3 nx cornacusa B cnegylowmx cnyvasnx: i

— nepcoHankbHbie AaHHbIE ABNAKOTCA 06Lue,q00Tyng|M|/|,
— nepcoHanbHble faHHble OTHOCATCA K COCTOAHWIO 300POBbLA paboTHMKa N ux obpaboTka Heobxoavuma

ONs 3alnTbl ero XusHu, 340poBbA UM UHbIX XKUSHEHHO Ba)KHbIX UHTEPECOB nnbo XN3HU, 340poBbA UK
WHbIX XXU3HEHHO BaXXHbIX UHTEpPEeCcoB APYyrnux nuy u nonyvyeHne cornacus pa60THI/IKa HEBO3MOXHO,

- no Tpe6OBaHVIlO MONMHOMOYHbIX rOCYAapCTBEHHbIX OpraHoB B cnydaax, npefyCMOTPeHHbLIX
cbe,u,epaanblM 3aKOHOM.

3.1.3. Pabotopatent Bnpase 06pa6aTblBaTb nepcoHarbHble [faHHble PaboTHUKOB TOMBKO C WX
MUCbMEKHOTO Cornacus.

3.1.4. NucbMeHHoe cornacue paboTHMKka Ha 06paboTKy CBOUX NEepPCOoHanbHbIX AaHHBIX AOMKHO BKNOYaTh
B cebs:
— thamunuio, UMs, OTYECTBO, afpec cybBbekTa nepcoHanbHbIX AaHHbIX, HOMEP OCHOBHOMO AOKYMEHTS,

YOOCTOBEPSIIOLLENO €ro MUYHOCTb, CBEAEHWS O AaTe BblAauM YKa3aHHOro JOKYMeHTa W BblAaBLIEM ero
opraHe;

— HauMeHoBaHue (hamunuio, MMs, OTYECTBO) W afpec onepaTopa, nonyyakllero cornacue cybbexra
repcoHanbHbIX AaHHbIX;

— Lienb 0B6paboTku NepcoHanbHbIX AaHHbIX;

— nepevyeHb nepcoHanbHblIX JaHHbIX, HA 06pa60TKy KOTOPbIX gaeTcAa cornacue cy6be|<'ra nepcoHanbHbIX
AaHHbIX;

- nepe4veHb OENCTBUIA ¢ NepcoHanbHbIMU A4aHHbIMU, Ha COBEPLLEHUE KOTOPbIX AAETCA cornacue, obwee
onucaHue UcnonblyemMbixX onepaTopom cnocobos 06p360TKVI nepcoHanbHbIX AaHHbIX;
— CPOK, B TE4YEeHNEe KOTOPOro JelcTByeT cornacue, a Takke NopsAoK ero oT3bisa.

dopma 3aaBrneHns o cornacum pa60THv||<a Ha o6pa60TKy nepcoHanbHbIX AaHHBIX CM. B MPWUNOXEeHUn 1K
HacTosALemMy MonoxeHuto.



— CBefeHNsA O colnanbHbIX rapaHTUAX;
—~ CBEeEHNA O MeCTe XUTenbCTBa W KOHTAKTHbIX TenegoHax.

2.3.3. B otgene kagpos OpraHu3auuy CO3JAKTCS W XPaHATCA chedytolme rpynnbl AOKYMEHTOB,
copepxalyne faHHble 0 paboTHWKAX B €AMHUYHOM WS CBOLHOM BUAE:

2.3.3.1. [lokymeHTbl, coaepxaliue nepcoHanbHble AaHHble pPaBoTHUKOB (KOMMMEKChl AOKYMEHTOB,
CONpOBOXaAloLLMe NPOoLecc OOPMIEHNs TPYAOBbIX OTHOLIEHWIA npu npueme Ha paboTy, nepesoae,
YBOMbHEHNW, KOMMNEKC MaTEPUAroB Mo aHKETUPOBaHMIO, TECTUPOBAHMIO, NPOBEAEHNIO cobecefoBaHN C
KaHOMAaTOM Ha GOMKHOCTb, MOANMHHWKA M KOMWU MPUKa3oB MO NUYHOMY COCTaBy; NWU4YHble Aena u
TPYAOBLIE KHWWKKM paboOTHWKOB; Aena, coaepallse OCHOBaHUS K npvkasy rno nM4YHomy cocTasy, Aena,
copepxalme MaTepuanbl artecTauuu  paboTHMKOB; ChyxebHbIX paccrnefoBaHWi;  CnpaBovHO-
NHOPMAaLMOHHbIH 6aHK JaHHbIX NO NepcoHany (KapToTeKW, XXypHarsbl); NOASMHHUKA U KOMUNA OTHETHbIX,
aHanWTMYecCKUX W CripaBOdHbIX  MarepuanoB, nNepeaasaembix  pykoBoacTsy — OpraHusauuw,
PYKOBOAWUTENAM CTPYKTYPHBIX MOApasAeneHunit; Konuu OTYETOB, HanpaBnsembiX B rocyAapCTBEeHHbIe
OpraHbl CTAaTUCTMKM, HAMNOroBble MHCMEKLUM, BbILUECTOSILLME OpraHbl YNpasneHns U apyrue y4pexneHus).
2.3.3.2. [lokymeHTauuss No opraHusauuu paboTbl CTPYKTYPHLIX noApasaeneHnii (nonoxeHus o
CTPYKTYPHBIX MoApasfeneHusx, AOSHKHOCTHblE WHCTPYKUWM paboTHWUKOB, MpWKasbl, pacrnopsiKeHus,
ykazaHus pykosogactsa OpraHusauun); AOKYMEHTbl NO NNaHMPOBaHWUIO, YYeTy, aHanusy n oT4EeTHOCTU B
yacTtu paboTbl ¢ nepcoHanom OpraHusaumnu.

lll. Coop, o6paboTka U 3awnUTa NepcoHanbHbIX AaHHbIX
3.1. MNopaaok nony4eHns NnepcoHarnbHbIX AaHHbIX.

3.1.1. Bce nepcoHanbHble AaHHble paGoTHuka OpraHusauuu criegyeT nony4atb y Hero camoro. Ecnu
nepcoHanbHble AaHHble pPaBoTHUKA BO3MOXHO MONYYNTb TONbKO Y TPETbEN CTOPOHbI, TO paboTHWK
JOIKeH BbiTh yBefoMMeH 06 3TOM 3apaHee W OT Hero [OMKHO BbITb NMOMyYeHO MUCbMEHHOe Corfacue.
JlomKHOCTHOE nuuo  paboTopaTens AOMKHO coobwute  pabotHuky OpraHusauwu o Lensx,
npennonaraeMbix WCTOYHMKAX W CnocoGax MONy4YeHUs NepcoHanbHbIX AaHHbLIX, @ Takke O Xapakrepe
NoANexalLmMxX NonyyYeHuo NepcoHanbHbIX AaHHbIX U MOCNEACTBUSAX OTka3a paboTHWKA faTb NUCbMEHHOE
cornacue Ha ux nonydexue.

3.1.2. PaBoTogaTens He uMeeT npaBa nonyyatb M obpabaTbiBaTb NepcoHanbHble AaHHble paboTHMKa
OpraHu3aumy 0 ero pacoBoi, HALMOHAMNBHON NPUHAAMEXHOCTU, NONUTUYECKNX B3rMAAAX, PENUIMO3HBIX
UM UNOcodCKMX YBEXaeHUsX, COCTOSHUU 300POBbS, MHTUMHON XU3HW. B crnyyasx, HEnocpeaCTBEHHO
CBSI3aHHbIX C BOMPOCAMMU TPYAOBLIX OTHOLUEHW A, B COOTBETCTBUM CO CT. 24 KoHcTuTtyumum Poccuiickoi
denepaumn paboTtoaartens Bnpase Monyyath U ofpabarbiBaTb AaHHbIE O YaCTHOW XW3HM paBoTHUKa
TOSBKO C €ro NMCbMEHHOTO COrnacus.

O6paboTka yKasaHHbIX MNepcoHanbHbIX AaHHbIX PaBoTHUKOB paBoToaaTenem BO3MOXHA TOMbKO C WX
cornacus nu6o 6es Ux cornacus B CNeayoWmuX cnyyasx: j

— NepcoHanbHbie faHHble ABNAOTCA 06LWeA0CTYNHLIMY;

— nepcoHanbHble JaHHble OTHOCHATCH K COCTOSHWIO 340poBbA paboTHuka u ux obpaboTka Heobxoauma
[Ns 3alUUTB! €ro XXU3HU, 340POBbS MU UHBIX KU3HEHHO BaXKHbIX UHTEPECOoB NUGO XN3HW, 300POBLA UMK
UHBIX XWU3HEHHO BaXHbIX UHTEPECOB APYrUX NLL U NosydeHne cornacus paboTHMKa HEBO3MOXKHO;

~ no TpeboBaHUIO MNOMHOMOUYHLIX TFOCYAAPCTBEHHbIX OpraHoB B ChyyasXx, [pefycMOoTPeHHbIX
defeparbHbIM 3aKOHOM.

3.1.3. Pabotopatenb Bnpase o6pa6aTb|BaTb repcoHanbHble AaHHble PaGOTHUKOB TOMBKO € WX
NMUCbMEHHOrO Cornacus.

3.1.4. NucbMeHHoe cornacue paboTHUKa Ha 06paboTKy CBOMX MEPCOHaNbHbIX AaHHbIX AOMKHO BKAOYATb
B cebs:

— dbamunu, Ums, 0TYeCTBO, aapec cybbekTa NepcoHanbHbIX AAHHbIX, HOMEP OCHOBHOIO [OKYMEHTA,
yOOCTOBEPSIIOLLErD €ro MUYHOCTb, CBEAEHWS O Aarte BblAa4n YKa3aHHOro AOKYMEHTa W BblAaBlIEM ero
opraHe;

— HauMeHoBaHWe ((hamMunn, UMs, OTYECTBO) W afpec onepaTopa, nonyvawllero cornacue cybbexra
riepcoHanbHbIX AaHHbIX;

— uenb 06paboTku NepcoHanbHbIX AaHHbLX;

— nepevyeHb NepcoHanbHbiX AaHHbIX, HA 0OpaboTKy KOTOpPbLIX AaeTcs cornacve cybnekra nepcoHasnbHbIX
OaHHbIX;

— nepevyeHb SeNCTBMiA ¢ nepcoHanbHbIMKU JaHHBIMU, Ha COBEpLUEHWe KOTOpPbIX AaeTcs cornacue, obliee
onvcaHue Ucnonb3syemMbix ornepaTopom cnocobos o6paboTki nepcoHarnbHbIX AaHHbIX;

— CPOK, B TEYEHUE KOTOPOro AeNCTBYET cornacue, a Takke nopsaok ero orsbisa.

dopma 3aaBNeHNA 0 cornacum paboTHUKA Ha 0BpPaboTKy NepCcoHanbHbIX AaHHbIX CM. B NpunoxeHnn 1 K
HacTosaLleMy MONOXEHWMIO.



3.1.5. Cornacue paboTHuka He TpebyeTcs B crieayroLwmx crny4asx:

1) o6paboTka nepcoHarbHbIX AaHHBIX OCYLLECTBNAETCA Ha OCHOBaHKUW TpyaoBoro kogekca P® unu nHoro
(hbefepansHOro 3aKoHa, yCTaHaBNMBAILLErO €€ Uelb, YCIIOBUA NonydYeHusi nepcoHaneHbtX AaHHbIX U Kpyr
CcyBGLEeKTOB, MepcoHanbHble JaHHble KOTOpbIX noanexar obpaboTke, a Takke orpegenswLlero
nonHomo4us paborogarens;

2) 06paboTka NepcoHanbHbIX AaHHbLIX OCYLLECTBNAETCH B LIENsAX UCNOMHEeHUs TPY40BOro JOrosopa;

3) o6paboTka NepcoHanbHbIX AaHHbIX OCYLLECTBASTCS ANSA CTAaTUCTMUYECKNX WK UHLIX HaYYHbIX LiEnen
npu ycrnosuu obssaTensHoro o6e3nMunBanHus nepcoHanbHbIX JaHHbIX;

4) o6paboTka nepcoHanbHbIX JaHHbIX Heobxoauma Ans 3awWuTsl XKU3HW, 300POBbS UMK UHBIX XU3HEHHO
Ba)KHbIX UHTEpPEecoB paboTHUKA, eClK NONYYEHUE Ero COrnacus HEBO3MOXHO.

3.2. Mopsipok 06paboTku, nepegadn n XpaHeHUsi NepcoHanbHbIX AaHHbIX.

3.2.1. PaboTtHuk OpraHusaumu npegoctaBnseT paboTHUKy oThena kagpos OpraHvnsauun AOCTOBEpHble
cBefeHns o cebe. PaboTHUK oTaena kagpos OpraHusaummn nposepseT 4OCTOBEPHOCTL CBEAEHMIN, cBepas
JaHHble, npefocTaBneHHble paboTHUKOM, C UMEIOLLUMUCH Y paBoTHUKA JOKYMEHTamu.

3.2.2. B cooTBeTtcTBUM CcO CT. 86, M. 14 TK P® B uenax obecnevyeHus npas U cBobof 4enoseka u
rpapaHuHa reHepansHblii aAupektop Opranusauun (PaBoTtogatenb) W ero npeacTasBuTenyu npu
06paboTKe NepcoHanbHbIX AaHHBIX paboTHUKA [OMKHBI cobnioaaTh cnegyolme obue TpeboBaHus:
3.2.2.1. O6paboTka nepcoHanbHbIX OaHHbIX MOXET OCYLUECTBNATbCA WCKNIOYUTENbHO B  Lienax
obecneyeHns cobniofeHna 3aKOHOB U WHbIX HOPMATUBHBIX NPABOBbLIX aKTOB, COAeNCTBUA paboTHUKaM B
TpyaoycTpoiicTee, 0ByveHUM U NpoABMXKeHWM no cnyxbe, obecrneveHus nuyHoW 6Ge30nacHOCTH
pabOoTHWKOB, KOHTPOMSA KOMYEeCTBa M KavecTBa BbINONHsAemow paboThl U obecneyeHns CoXpaHHOCTU
nMmyLlecTBea.

3.2.2.2. Mpu onpegeneHun obbemMa W cofdepxaHus, obpabaTbiBaeMbIX NEPCOHANbHbIX AaHHbIX
PaGotopatenb AgofkeH pykooacTBoBaThes KoHcTutyumeh Poccuidckon depepauun, TpyaosbiM
kogekcom Poccuiickolh deaepaunn U MHbIMU peaepanbHbIMK 3aKOHAMU.

3.2.2.3. lMpu nprHATUM pelleHWiA, 3aTparnsaroLmx MHTepecsl paboTHrka, PaBoTogaTenb He UMEET npasa
OCHOBbIBATbCA Ha NEepCoHanbHbIX AaHHbIX PaBOoTHUKA, MOMYYEHHbIX WCKNIOYUTENLHO B pesynbTaTe UX
aBTOMAaTU3NPOBAHHOK 0BpaboTKu UMW 3NEKTPOHHOIO NMONyYeHus.

3.2.2.4. 3awurta nepcoHanbHbIX AaHHbIX paboTHNKa OT HEMPABOMEPHOrO UX NCMONL30BaHUA UNW yTpaTh
obecneunBaetca Pabotopatenem 3a cyeT ero CpefcTB B NOpsAke, YCTaHOBNEHHOM denepanbHbIM
33aKOHOM

3.2.2.5. PaboTHWUKM U UX NpeacTaBuMTENW AO0MMKHb! ObiTb O3HAKOMIEHbl MOA PacnucKy C AOKYMEHTamu
OpraHusauny, ycraHaenusawoWwmMMn nopsapok o6paboTkn NepcoHanbHbIX AaHHbLIX PaboTHUKOB, a TaKkke
06 ux npaeax n 06s13aHHOCTAX B 3TOK oBnacTu.

3.2.2.6. Bo Bcex cnyuyasax oOTka3 paboTHWKa OT CBOWX NPaB Ha .COXpaHEHUe U 3aWuTy TailHb!
HeneWcTBUTENEH. !

IV. NMepepaya u XxpaHeHUe NePCOHANbHbIX AaHHbIX

4.1. Tlpu nepepave nepcoHanbHbIX AaHHbIX paboTHUka Pabotogartent AofkeH cobniogaTe cnegyoLlne
TpeboBaHus:

4.1.1. He coobLiaTb nepcoHanbHble AdaHHble paboTHUKA TpeTbel CTOpoHe 6e3 NUCLMEHHOro cornacus
paboTHUKa, 3a UCKNIOYEHWEM criydaeB, Korga aTo HeoBx04umMo B LIensxX npeaynpexaeHns yrposbl XusHu
1 300POBbLI0 PaboTHMKA, a Takke B Cny4vasix, yCTaHOBNEHHbIX defepanbHbIM 3aKOHOM.

4.1.2. He coobLaTtb nepcoHanbHble gaHHble paboTHUKa B KOMMEpYecKUX Lensax 6e3 ero nMcbMEHHOro
cornacus. O6paboTka nepcoHanbHbiX AaHHbIX PAGOTHUKOB B LIeNSAX NPpoABMKEHMS TOBAPOB, paboT, ycnyr
Ha pblHKE MyTeM OCYLUECTBNEHUA NPSMbIX KOHTAKTOB C NOTeHUManbHblM nNoTpebuTenem ¢ NOMOLLbo
CPeACTB CBA3W JONYCKAETCs TONbKO C ero NpefBapuTeNbHOro Cornacus.

4.1.3. lMpepynpeanTb fvL, NONYYMBLUUX MepcoHarnbHble AaHHble paboTHWKA, O TOM, MTO 3TWM AaHHblE
MOryT ObITb MCNOMb30BaHbI MULWbL B LENax, ANsS KOTOPbIX OHW coobLleHbl, U TpeboBaTb OT 3TUX nuy
NOATBEPXKAEHUA TOro, uTOo 3TO nNpaeuno cobniogeHo. Jlvua, nonyyYMsBlUME NepcoHasbHble AaHHble
paboTHuka, 065a3aHbl coBnoaaTh PEXUM CEKPETHOCTU (KoHpuaeHumanbHocTK). adHoe MNMonoxeHve He
pacrnpocTpaHseTcs Ha OOMEH nepCoHanbHLIMU AaHHBIMU PabOTHUKOB B MNOpSAKE, YCTaHOBMIEHHOM
depeparnbHbIMU 3aKoOHaMW.

4.1.4. OcyulecTBnaATh nepefady NepcoHanbHbiX AaHHbIX paboTHMkoB B npepenax OpraHusauuu B
COOTBETCTBMM C HacToALmMM MonoxeHnem.

4.1.5. Paspeluatb AOCTYN K NepcoHanbHbIM AaHHBIM PaBoTHUKOB TOMBKO CMeunanbHO YNOMHOMOYEHHbIM
avuam, Npy 8TOM yKasaHHble nuLa AOMKHbI UMeTb NpaBo NONyYaTb TONbKO T€ NEPCOHanbHLIE AaHHbIE
paboTHUKa, KOTOPble HEOBXO4MMbt AN BbINOMHEHUSA KOHKPETHOMN OyHKLMUN,



4.1.6. He 3anpawmBaTb WHMOPMaUMIO O COCTOSHUW 340POBbA pPabOTHWKA, 33 MCKMIOYEHWEM Tex
cBefeHUI, KOTopble OTHOCATCS K BOMPOCY O BO3MOXHOCTW BbINONHEHUSI pabOTHUKOM TPYAOBON OYHKLMN.

4.1.7. MepepnaBaTb NepcoHanbHble AaHHble paboTHUKa npeacTaBUTeNnaM paBoTHUKOB B MOPSAKe,
ycTaHoBMeHHOM TpyAoBbIM kogekcom Poccuiickoit depepaunu, M orpaHnymeaTh 3Ty UHGOpMaLMo
TONbKO TEMW MNEPCOHANbHBEIMU A@HHBIMU PaGOTHWKA, KOTOPble HEOOXOAWMbI AN BbINOMHEHNS
yKasaHHbIMY NPEACTaBATENAMU UX YHKLMAN.

4.2, XpaHeHue 1 Ucnonb3oBaHne NepcoHarbHbiX AaHHBIX paboTHUKOB:
4.2.1. NepcoHarnbHble gaHHble paboTHUKOB 00pabaThiBalOTCA N XPaAHATCS B OTAENE KALPOB.

4.2.2. TepcoHanbHble AaHHble paBoTHUKOB MOryT ObITb MONYYeHbl, MPOXOAUTE AanbHelklLyo oOpaboTky
M nepeaaBaTbCs Ha XpaHeHWe Kak Ha BYMaXHbIX HOCUTENSX, Tak U B 3NIEKTPOHHOM BUOE — NOKasbHOIA
KOMMbIOTEPHO! CeTu 1 KoMNbloTepHOW nporpamme «1C: 3apnnaTa u Kagpbi».

4.3. Tpn nony4eHUn nepcoHamnbHbiX A8HHbIX He OT paboTHWKa (3a WCKMIOYEHUMEM Cry4aeB, ecnu
nepcoHanbHble AaHHble Obinu NpeaocTaBneHbl paboToAaTento Ha OCHOBaHWM dhedepansHOro 3akoHa
unu ecnu nepcoHarnbHble AaHHble ABNATCA obLeaocTynHbIMKN) paboTofartens Ao Havana obpaboTku
TaKMx NepcoHanbHbIX JaHHbIX 06A3aH npefocTaBuTb PaboTHUKY CneayoLwyo MHopMauuto:

— HaumMmeHoBaHne ((*)aMMﬂVIH, UMS, OTYECTBO) M afpec oneparopa unuv ero npeacrasutTend,

= uenb 06pa6OTKVI nepcoHankeHbIX AaHHbIX U €€ NpaBOBOE OCHOBaHKe,

— npejgnonaraemMble nonb3oBatesin NnepcoHanbHbIX AaHHbIX;

— YCTaHOBNI€HHble HacTosALWNUM d>ep,epaanb|M 3aKOHOM npaBa Cy6'beKTa NnepcoHaribHbIX aHHbIX.

V. JocTyn K nepcoHarnbHbIM gaHHbIM PpabOTHUKOB

5.1. MNpaBo focTyna K nepcoHanbHbIM 4aHHbIM paboTHUKOB UMEKT:
— aupektop OpraHusauuy;

— COTPYAHUKM OTAeNa Kagpos,

— COTpyAHUKKM Byxrantepuu;

— HavarnbHWK OTAeMa akoHoMU4Yeckoin 6esonacHocTu (MHOPMaLMS O PAKTUYECKOM MECTE NPOXUBAHNA U
KOHTaKTHble TenedoHbl paboTHUKOB);

— COTPYAHWKU cekpeTapuaTta (MHhopMauus © (akTMYecKoM MecTe RPOXMBAHWA W KOHTaKTHble
TenedoHbl paboTHUKOB);

— HaJanbHUK OTAEeNna BHYTPEHHero KOHTPONsA ([OCTYN K NepcoHanbHbIM JaHHbIM pPaBOoTHWKOB B Xxone
NNaHoBbIX NPOBEPOK);

— pykoBOOWTENW CTPYKTYPHBIX NOAPas3fenieHniAc no  HarnpasBneHnio esTenbHOCTU  (JocTyn K
nepcoHanbHbIM JaHHbIM TONbKO paboTHWKOB CBOEro NojpasfeneHus).
5.2. PaBoTHuk OpraHusaunm umeeT Npaso: )

}
5.2.1. Monyy4aTb AOCTYN K CBOWM NepCcOHarbHbIM AaHHbIM U 03HAKOMMEHUE C HUMK, BKMIOYEs Npaso Ha
6e3Bo3mesgHoe nonyveHne konuii noboit 3anucy, cofepxallein NepcoHanbHble aHHble paboTHUKA.

5.2.2. TpebosaTb oT PaboTofaTtens yTOUHEHUs, UCKNIOYEHWUS UM UCTIPABIICHNS HEMOMHbIX, HEBEPHBIX,

yCTapeBLUMX, HEAOCTOBEPHbIX, HE3aKOHHO MOMYyYEHHBbIX WMW He SBRSIOWWMX HeobXoauMbIMU  ANs
Pa6oTogaTens nepcoHanbHbIX AaHHbIX.

5.2.3. MonyyaTtb oT PaboTogarens

— CBEJEHWUs O Nuuax, KoTopble UMEKT AOCTYM K NMepCcoHanbHbiM AAHHBIM UMW KOTOPbIM MOXET ObiTb
NPeaocTaBneH Tako JoCTyr;

— nepedeHb obpabaTbiBaeMblX NEPCOHabHbIX A3HHBIX N UCTOYHUK UX NOMYYEHUS;

— CpoKK 06paboTKN NepcoHarnbHbIX JaHHbIX, B TOM YUCIE CPOKU UX XpaHeHus;

— CBEe[EHMs O TOM, Kakue puandeckne nocneacTesus AnA cyGbekTa NepcoHanbHbIX AaHHBIX MOXET
noeneyb 3a coboin o6paboTka ero NepcoHarnbHbIX SaHHbIX.

5.2.3. TpeboBaTtb nsseuieHns PaboToaatenem Bcex nuu, KOTOPbIM paHee Bbin coobLeHb! HEBEPHbIE
Unu HenonHble NepcoHanbHble faHHble, 060 BCexX NPou3BefeHHbIX B HUX UCKITIOYEHURX, UCNpaBreHunsax
U1 SONONHEHMSIX.

OOxanoBaTe B YMOMHOMOYEHHbLIA OpraH Mo 3awute npaB Cy6bLEKTOB MepcoHanbHbIX AaHHLIX UK B
cyfebGHom nopsake HenpaeomepHble AedcTBua unu GespeiicTeus Pabotogartens npu obpaboTke U
3alnTe ero nepcoHanbHbIX AaHHbIX.

5.3. KonupoBaTb 1 fenatb BbINUCKW NMepcoHanbHbIX 4aHHBIX paGoTHUKA pa3peluaeTca UCKNIOYUTENLHO B
cnyxebHbIX Lensax ¢ MMCbMEHHOro paspelleHus HavyanbHuKa oThena Kagpos.

5.4. Tepepadya WHDOPMALMK TpeTbell CTOPOHE BO3MOXHA TOMbKO MPU NWUCbMEHHOM COrnacuu
paboTHUKOB.



VI. OTBeTCTBEHHOCTb 3a HapylleHWe HOPM, perynupylowmx o6paboTky U 3alMTy NepcoHaNbHbIX
AaHHbIX

6.1. PaboTHuku OpraHnsaunm, BUHOBHbIE B HapYLUEHWUI HOPM, PErySIMpYIOLLMX NonyyeHne, o6paBoTky u
3almTy NepcoHanbHbIX AaHHbIX paboTHKKA, HeCyT AMCLMMIVHAPHYI0 aaMUHUCTPATUBHYIO, rpaXaaHcKo-
NpaBoBYIO UNW YrOMOBHYIO OTBETCTBEHHOCTbL B COOTBETCTBUU C thefepanbHbIMU 3aKoHaMM.

6.2. inpextop OpraHusauum 3a HapylieHue HOpM, PerynupyloLmx nonyyeHue, obpaboTky W 3aLuuTy
NepcoHankeHebIX AaHHbIX pafoTHMKa, HECeT agMUHUCTPATUBHYH OTBETCTBEHHOCTb COrMacHo CT. 5.27 u
5.39 Kopekca 06 aAMWHNCTPATMBHbIX NpaBoHapyLeHusx Poccuiickoil defepaumm, a Takke BoaMellaeT
paBoTHUKy ylepd, NPU4MHEHHBIA HenpaBoOMEpHbIM WUCMOMb3OBaHMEM WHOPMaLWK, coaepxallei
nepcoHankeHble AaHHble paBoTHUKA.



