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flonoxeHne o6 o6pa6orre, xpaHeHun il hcnonb3oBaHnn
nepcoHar'rbHbrx AaHHbrx pa6orHnxoe

06qecraa c orpaHilqeHHofi orBercrBeHHocrbK)
< flepaurri ropo4crofi rereKaHar >

L O6ulle nonoxeHt,tn
1.'1. Hacrosqee f'lonoxenne o6pa6orKe nepcoHanbHbrx AaHHbrx pa6ornrroa (4anee- flonoxenne)
OOO <f1epautfi ropo4crofi reneKaHan)) (4anee Opranr,taaqun) paspa6orano e coorBercrBnt4 c
Tpygoeslu KoAeKcoM Poccnficxofi Oegepaqrara, Koncrrryquefi Poccuilcxofi Oegeparlran, l-pa4aHcKt4M
KoAeKcoM Poccnilcroil QeAepaqrn, Oe4epanuHbrM 3aKoHorvr <06 rrSopuaqrar, un$oprrlaqiloHHbtx
rexHonorilFx l,l o sat4fiTe nnQopuaqnu>, Oe4epanunsrn,t 3aKoHoM (O nepcoHanbHbtx AaHHbtx)),
flpaennaur BHyrpeHHero rpyAoBofo pacnopFAKa Oprannsaqnu.
1.2. l-lenu paspa6orxu flonoxexrs- onpeAeneHfie nopqAKa o6pa6orrr nepcoHanbHbtx AaHHbtx
pa6ornnroa Opranrsaqnu; o6ecneveHr4e saqilrbr npaB r ceo6o4 pa6ornuroe OpraHilsaqilv npvl
o6pa6orxe ilx nepcoHanbHbtx AaHHbrx, a raKxe ycraHoBneHile orBercrBeHHocl4 AonxHocrHbtx nilq,
IMeou-lt4x Aocryn K nepcoHanbHbrM AaHHbru pa6ornrxoe OpranusaqvtA, 3a HeBbtnonHeHue rpe6oeanril
HopM, peryrilpyrorqr4x o6pa6orry u sau-14Ty nepcoHanbHbtx AaHHbtx.
'1 .3. flops4oK BBoAa e 4eficreue u il3MeHeHils flonoxenrs. i
1.3.1. Hacronqee flonoxeHue Bcrynaer B cilny c MoMeHra efo yrBep)14eHrl AilpeKroporu Opranvsaq.lvl
r 4eficreyer 6eccpovHo, Ao saMeHbt ero HoBbtM flonoxenreu.
1.3.2.9ce ilsMeHeHHe e flonoxeHile BHocsrcg npilKa3oM.
1.4. Bce paOornrru Oprann3aqttr AonxHbr 6u[u osHaroMneHbt c Hacroet4uru flonoxeHileM noA
pocnilcb.

1.5. Pexuna xon$ugenqilanbHocrr4 nepcoHanbHbrx AaHHbrx cHilMaercl B cnyqaqx ilx o6esnta.{vtBaHnA n
no ilcreqeHw 75 net cpoKa ilx xpaHeHilF, ilnil npoAneBaercF Ha ocHoBaHilfi 3aKnpqennR excnepruoil
KoMnccr4lr Oprarnsaquv, ecntl ilHoe He onpeAeneHo 3aKoHoM.

ll. OcHoeHute noHsrne n cocraB nepcoHanbHbrx AaHHblx pa6ornnxoe
2.1 .lna qeneil HacroFUlero flonoxenuR ilcnonb3yrorcF cfieAytot4ile ocHoBHbte noHFTr4F:

- nepcoHanbHbte AaHHbte pa6ornrxa - np6as un$oprvraqrn, orHocntlasce K onpeAeneHHoMy ilnil
onpeAenneMoMy Ha ocHoBaHilLl raxofi unQopMaqfiil pa6orxrry, B ToM r.tilcne ero Qaurnv*, vtMA,
orqecrBo, roA, Mecqll, Aara r Mecro pox4eHilq, aApec, ceMefinoe, cot-lilanbHoe, ilMyt4ecrBeHHoe
nonoxeHile, o6pasoeaxre, npo+ecchq, AoxoAbr, ApyraF unQopn,larlran, neo6xo4r,rruan pa6oroAaren|o B

cB93Lt C TpyAOBbrM14 OTHOIXeHilFM14;

- o6pa6orxa nepcoHaJtbHbtx AaHHbrx - c6op, cr4creMarh3allfiF, HaKonleHile, xpaHeHfie, yroqHeHile
(o6noanexne, rsruenenue), ficnoflb3oBaHue, pacnpocrpaHeHre (a roM r{ilcne nepe4ava),
o6esnil.{rsanue, 6noxrpoBaHhe, yHtlt{ToxeHfie nepcoHanbHbtx AaHHbrx pa6orxnxoe Opranusaqnn;

- KoHQilAeHqfiaflbHocrb nepcoHanbHbrx AaHHbrx - oossarenbHoe 4nn co6nnAeHre Ha3HaqeHHoro
orBercrBeHHoro nilLla, nonyqilBuJero Aocryn K nepcoHanbHbtM AaHHurru pa6ornrroa, rpe6oBaHfie He
AonycKarb ux pacnpocrpaHeHlaq 6es cornaciln pa6ornrxa vnv vHoro 3aKoHHofo ocHoBaHrlg;



- pacnpocTpaHeHile nepcoHanbHbrx AaHHbrx - AercTBl,rg, HanpaBfleHHbre Ha nepeAaL{y nepcoHanbHblx

AaHHbtx pa6orH14KoB onpeAeneHHoMy Kpyry nrLl (nepegava nepcoHanbHbrx gannutx) vnv Ha

o3HaKoMfleHile c nepcoHaflbHbrMr4 AaHHbrMLl HeorpaHfiqeHHoro Kpyra nilLl, B ToM titacne o6napo4oaaxue
nepcoHanbHbtx AaHHbtx pa6ornnroa B cpeAcrBax [ltaccosoil rnQopuaquu, pa3MeqeHile B

nx+opruaqroHHo-reneKoMMyHfiKaqiloHHbrx cerFx t{nv npeAocraBneHhe Aocryna K nepcoHanbHblM

AaH H brM pa6orn nroe raxr u-nu6o rn utv cnoco6on,l ;

- hcnonb3oBaHile nepcoHanbHbrx ,qaHHbrx - 4eficrann (onepaqrn) c nepcoHanbHbtMt4 AaHHbtMkl,
coBepuaeMbte AonxHocrHbrM nfiLloM Opranusaqril B LlenFX npvHATtAe peulennil unh coBeplrleHhn klHblx

4eficrerfi, nopo4aloqtax topuArqecKile nocneAcrBr4l B orHoueH[n pa6orrrxoe nn6o rnutnlt oOpasout

3arparrBalou44x r4x npaBa r ceo6o4ut ilnH npaBa r ceo6o4rt Apyrfix ,rhLl;

6norrpoeanne nepcoHanbHbtx AaHHbrx - BpeMeHHoe npeKpau.leHfie c6opa, cilcreMaril3allilt4,
HaKonneHL'tF, ilcnotb3oBaHilF, pacnpocrpaHeHilR nepcoHanbHbtx AaHHbtx pa6orxuroa, B ToM t{ilcne rx
nepeAaqil;

- yHr4'.lroxeHile nepcoHanbHbtx AaHHbrx - 4efrcrann, B pe3ynbrare Koropbtx HeBo3MoxHo BoccraHoBl4Tb

coAepxaHile nepcoHanbHbtx AaHHbrx e rn$opwaqronsofi cucreMe nepcoHanbHbrx AaHHbtx pa6ornrxoe
vnv B pe3ynbTaTe KoTopbrx yHrlr{ToxaloTcc MaTepilarbHbre HocfiTenil nepcoHanbHblx AaHHblx
pa6ornnroa;

o6esnfi.{heaFtile nepcoHaflbHbrx AaHHbrx - 4efrcrenn, B pe3ynbrare Koropblx HeBo3MoxHo

on peAenilTb n pilHaAnexHocrb nepcoHan bH btx AaHH btx KoHKperHoMy pa6ornra xy;

- o6r.le4ocrynHbte nepcoHanbHbre AaHHble - nepcoHanbHbre AaHHbre, Aocryn HeorpaHilqeHHoro Kpyra

nfiLl K KoropbtM npeAocraBneH c cornacilq pa6ornuxa tAnv Ha Koropbte B coorBercrBt4t4 c

Se4epanurbtMu 3aKoHaMil He pacnpocrpaHnercn rpe6oaanue co6nogenlrn xon$u4eHqfiaflbHocrt4.

- ranSoplaaqv+ - cBeAeHile (coo6qerun, 4anrure) He3aBficr4Mo or Soprr,tut fix npeAcraBneHnF.

AoKyMeHrhpoBaHHaF rnQopruaqrn - sa$nxcupoeaHHaF Ha MarepilanbHoM Hocurene nyreM
AoKyMeHTilpoBaHilF nn$oprraaqnn c peKBLr3vraMtA, no3Bonltor4r4Mil onpeAenilrb raKyp rx$opvaqrrc
!4nil ee MarepranbHulfi nocnrenu.
2.2. B cocraB nepcoHanbHbrx AaHHbrx pa6ornrroa Opranrsaqur BXoAFT AoKyMeHTbr, coAepxaqile
nnQoprr,raqrap o nacnoprHbtx AaHHbrx, o6pasoeaHhLr, orHorueHfiLl K aoilHcroft o6sgaFrFrocrr, cenaefinorra

nonoxeHilil, Mecre xilTenbcrBa, cocrorH1414 3AopoBbF, a raKxe o npeAbrAyr4r4x Mecrax rx pa6orut.

2.3. KounneKc AoKyMeHroB, conpoBox4atoulufi npollecc o$oprunennfl rpyAoBbrx orxoureruil pa6ornrra
e Opranusalluil npil ero npfieMe, nepeBoAe h yBonbHeHilil.

2.3.1. Vlr$opMallilF, npeAcraBnneuan pa6orHr4KoM np[ nocrynneHilfi na pa6ory e Opraxreaqro,
AoJlxHa uMerb AoKyMeHTaflunyrc $oprvry. npil saKntoqeHilta TpyAoBoro AoroBopa B coorBercrBl,ll4 co cr.
65 Tpy4oeoro KoAeKca Poccuilcroil Oe4epaqru rilLlo, nocrynanu.lee Ha pa6ory, npeAbeBnFer
pa6oro4areno:

- nacnopT unu ttt+oi,t AoKyMeHT, yAocToBepcpqrft nfiqHocTb; I

- TpyAoByro KHr4xKy, 3a ilcKnoqeHileM cnyqaeB, KorAa rpygoaofr AofoBop 3aKnpqaercF BnepBbre rnti
pa6orxrr nocrynaer na pa6ory Ha ycnoBllex coBMecrnrenbcrBar nr6o rpy4oBaq KHilxKa y pa6ornrra
orcyrcrByer B cBF3r4 c ee yrparohunnno ApyrrM npilquHaM;

- cTpaxoBoe cB[AeTen bcrBo rocyAapcTBeH Horo neHcrloH Horo cTpaxoBaH ilq ;

- AoKyMeHTbr Bor4HcKoro yqera - Anf, BoeHHoo6Raanrurx v nvu, nognexau.prx Bor4HcKoMy yqery;

- AoKyMeHr o6 o6pasoaaHtAtA, o xeann$uraqtltr. vnn Hanv,+AtA cnellhanbHbrx sFraFrilft - npil nocrynneHuu
na pa6ory, rpe6youlylo cnellilarbHbrx ananufi hnil cneLlilanunofi noAroroBKr;

- cBrlAerenbcrBo o nphcBoeHfifi l4HH (npr ero HanfiL{r4r4 y pa6ornrra).
2.3.2. flpu oQopruneuur pa6ornrra e Opranrsaquro pa6orHrxov or4ena KaApoB 3anonHnercn
ynuSuqupoBaHHan Sopnaa T-2 <flh,{Han KaproqKa pa6orrrra>>, e xoropofi orpaxaprcl cneAypu.lile
aHKerHbre r 6norpaQrqecKile AaHHbre pa6ornnra:

- o6ulue cBeAeHilF (O.14.O. pa6ornrxa, flara poxqeHilF, Mecro pox(4eHfiF, rpaxAaHcrBo, o6pa3oeanne,
npoSeccnn, crax pa6orbr, cocroqHr4e e 6pare, nacnoprHbre ganxure);

- cBeAeHilF O BOT4HCKOM yqeTe;

-AaHHbre o npileMe xa pa6ory;
B 4anuxeilueM B nilqHyro KaproqKy BHocFrcF:

- cBeAeHrF o nepeBo4ax Ha Apyrylo pa6ory;

- cBeAeHilF o6 arrecraqrr;
- cBeAeHilF o noBbr.!eHiln xeanuSrxaqrn;

- cBeAeHilF o npo$eccnonansHoft nepenoAroroBKe;

- cBeAeHilq o Harpa,qax (nooqpennrx), novernsrx 3BaHilFX; .

- cBeAeHilF o6 ornycrax;



- cBeAeHilF O COqilanbHblx rapaHTilFx;

- cBeAeHng o MecTe xilTenbcTBa il KoHTaKTHblx TeneQoHax.

2.3.3. B or4ene KaApoB Oprarusaqnil co3Aaprcfl vi xpaH'Arce cneAytol!ile rpynnbl AoKyMeHroB,
coAepxaultle AaHHbte o pa6orHurax B eAfiHl4qHoM ilnil cBoAHoM BhAe:

2.3.3.1. ,[oryuenru, coAepxaqile nepcoHanbHbre AaHHbre pa6orxrroe (xotunnercut AoKyMeHToB,

conpoBox(Aapqile npoqecc oQopvnennn rpyAoBblx ornourenufi npil npfieMe na pa6ory, nepeBoAe,
yBonbHeHnfi; KoMnneKc MaTepilanoB no aHKeTilpoBaHilto, TecTilpoBaHfito; npoBeAenuto co6ece4oaanril c
KaHATAaToM Ha AonxHocTb; nOAnfiHHt/lRVt tA Konfiil npuKa3oB no nUqHOMy cocTaBy; flhqHble Aena n

rpyAoBbte KHuxKr4 pa6ornrxoe; Aera, co4epxau.l4e ocHoBaHut K npilKa3y no nrLtHoMy cocraBy; Aerla,
coAepxau.lt4e Marepilanbl arrecraqilfi pa6ornuxoe; cnyxe6nutx paccnegoeannil; cnpaBoqHo-

nxQopHaaqnornurft 6anx 4annutx no nepconany (xaproreKil, xypHarbt); noEnHHHvltvt vt Konilil orqerHblx,
aHaflilrqqecKilx il cnpaBoqHbtx MarepilanoB, nepeAaBaeMbrx pyKoBoAcrBy Oprarn3au.4v,
pyKoBoArrensM crpyKrypHbtx noApa3Aenenuft; xonnu orqeroB, HanpaBneeMbtx B rocy4apcrBeHHb.le
opraHbl cTarilcTr4Kh, HanoroBbte ilHcneKqilil, BbrluecToel{ile opraHbl ynpaBneHilF t/t Apyrve yL{peMeHils).

2.3,3.2. ,[oryruenraqun no opraHr3aLlilr pa6orsr crpyKrypHbrx noApa3AeneHuil (nonoxexun o

crpyKrypHbtx noApa3AeneHilnx, AonxHocrHbre ilHcrpyKq14r,l pa6ornnxoa, nphKa3bt, pacnopFXeHilF,
yKa3aHnF pyKoBoAcrBa Oprannsaqur); norynaeHTbr no nnaHilpoBaHlrto, yqery, aHaflu3y t,t orqerHocrkl B

vacru pa6orbr c nepcoHanona Opraxrsaqnv.

lll. C6op, o6pa6orra H 3alqltra nepcoHanbHbtx AaHHblx
3.1. flopn4oK nonyqeHue nepcoHanbHbtx AaHHblx.

3.1.1. Bce nepcoHanbHbte AaHHbte pa6ornura Opraxusaqrh cnegyer nonyqarb y Hero cauoro. Ecnr
nepcoHanbHbte AaHHbte pa6orxuxa Bo3MoxHo nonylu4Tb ronbKo y rperueil cropoHbt, ro pa6ornux

AoflxeH 6urru yee4ounen o6 eroM 3apaHee u or Hero AonxHo 6utru nonyqeHo nncbMeHHoe cornacue.

,[onxxocrnoe nilqo pa6oro4arenr AonxHo coo6r.Unru pa6orH14Ky Opranrsaqru o LlenFX,

npeAnonaraeMbtx t4cror{HilKax il cnoco6ax nonyqeHilF nepcoHanbHbrx ,qaHHbtx, a raKxe o xapaKrepe
noAnexau{ilx nofiyL{eHfi}o nepcoHanbHbrx AaHHbrx il nocneAcrBr4Fx orKa3a pa6ornrra Aarb nucbMeHHoe

cornacile Ha ilx nonyqeHue.

3,1.2. Pa6oroAarenb He nMeer npaBa nonyqarb ra o6pa6arurBarb nepcoHanbHbre AaHHbte pa6orxura
Opranusaqrfi o ero pacoeoil, HaqiloHanbHout nprna4nexHocru, nonilTuqecKfix B3rnFAax, penfirho3Hblx
nnu SnnocoQcrrax y6e44enranx, cocrolHnr,r 34opoBbfi, unrrrunoil xt43H14. B cnyvaRx, HenocpeAcrBeHHo
cBF3aHHbtx c BonpocaMil TpyAoBbrx ornou:exril, B coorBercrltnv co ct.24 Koncruryqrm Poccrficrofr
@eAepaqrr pa6oro4arenb BnpaBe nonyqarb r o6pa6arurBarb AaHHbre o L{acrHoil xfislt4 pa6ornura
TOnbKO C ero nficbMeHHolo cornacilc.
O6pa6orra yKa3aHHbtx nepcoHanbHbrx AaHHbrx pa6ornuxoa pa6oro4arefleM Bo3MoxHa ronbKo c t4x

cornacilF nil6o 6es vxcofnacu+ B cneAylotqt4x cnyqanx: I

- nepcoHan bHbre AaHHbre F BnF torcn o6uleAocrynHbr M t4 ;

- nepcoHanbHbte AaHHbte orHocnrcff K cocronHr4ro 3AopoBbr pa6ornrxa v vx o6pa6orxa neo6xo4uva
Ang 3at4!4Tbt ero xr3HU, gAopoBbn ilnil hHbrx xr43HeHHo BaxHbrx r/HTepecoB nil6o xilsFril, 3AopoBbF unfi
rlHbtx xr43HeHHo BaxHbrx hHTepecoB Apyrilx flLrq n nonyqeHre cornacuR pa6ornura HeBo3MoxHo;

no rpe6oaannrc nonHoMoqHbrx rocyAapcrBeHHbrx opraHoB B cnylraFX, npe4ycMorpeHHbtx

Qe4epanunbrM saKoHoM.

3.1.3. Pa6oro4arens BnpaBe o6pa6aruraars nepcoHanbHbre AaHHbre pa6ornuroa roflbKo c vx
nhcbMeHHoro cornacilg.
3.1.4. flr,rcurrlteHHoe cornacile pa6ornnra na o6pa6orKy cBot4x nepcoHanbHbtx AaHHbrx AonxHo BKnpqarb
e oe6s:

- Sauunuo, r4MF, orqecrBo, aApec cy6rema nepcoHanbHbrx AaHHbrx, HoMep ocHoBHoro AoKyMeHTa,
yAocToBepgpulero ero nilqHocrb, cBeAeHilF o AaTe BbrAaqil yKa3aHHoro AoKyMeHTa h BbTAaBUJeM ero
opraHe;

- HailMeHoBanrae (SaHltraflilto, uMrr, orvecrao) il aApec oneparopa, nonyvatoqero cornacile cy6rema
nepcoHanbHbrx AaHHblx;

- Llenb o6pa6orxu nepcoHaflbHbrx AaHHblx;

- nepeqeHb nepcoHanbHbrx ,qaHHbrx, na o6pa6orKy Koropbrx Aaercn cornacfie cy6rerra nepcoHanbHbtx

AaHHbrx;

- nepe'{eHb Aeilcreutil c nepcoHaflbHbrMur AaHHbrM14, Ha coBeplueHile Koropbrx Aaercn cornacile, o6tlee
onhcaHile 14cnonbsyeMbrx oneparopona cnoco6oa o6pa6orKil nepcoHanbHbrx AaHHbrx;

- cpoK, B reqeHue Koroporo 4eficreyer cornac[e, a raKxe nopFAoK ero or3brBa.

Oopua 3aFBneHilF o cornacfir pa6orxrra na o6pa6orKy nepcoHanbHbrx AaHHbrx cM. B npunoxenrn 1 x
Hacrorl4eMy flonoxenno.



- cBeAeHhF o col-luanbHblx rapaHTilFx;

- cBeAeHilF O MeCTe XilTenbCTBa il KOHTaKTHbIX TeneQOHaX.

2.3.3. B orAene KaApoB OpraHusaqril co3AaHcrcr 14 xpaHFrce cneAytoltlue rpynnbl AoKyMeHroB,
coAepxaqfie AaHHbre o pa6orHurax B eAfiHt4qHoM ilnil cBoAHoM BhAe:

2.3.3.1. ,[oryuexru, coAepxau-14e nepcoHanbHbre AaHHbre pa6ornrroa (xotunnercut AoKyMeHToB,

conpoBoxAatoullte npollecc oQoprvnenun rpyAoBbrx ornourenufi npil npfieMe ua pa6ory, nepeBoAe,
yBonbHeHnil; KoMnneKc MarepilanoB no aHKerilpoBaHilto, TecTilpoBaHfito; npoBeAeHuto co6ece4oaannil c
KaHAilAaroM Ha AOnXHOCTb; nOAnilHHVRI v KOnilr nprKasoB no nuqHoMy cocTaBy; nuqHble Aena u
rpyAoBbte KHuxKr4 pa6ornuxoe; Aera, coAepxau.ltte ocHoBaHue K npuKa3y no nnqHoMy cocraBy; Aena,
coAepxaqHe Marepfiaflbl arrecraqilr pa6ornrxoe; cnyxe6Hutx paccnegoeannil; cnpaBoqHo-
raxQopHaaqnorHuti 6anx 4annutx no nepcoHany (xaproreKu, xypHanut); nognrnHVKVI vt Konilil or'.{erHblx,

aHanfirHLtecKilx h cnpaBoqHbrx MarepilanoB, nepeAaBaeMblx pyKoBoAcrBy Opraxr3aWtA,
pyKoBoAurennM crpytfiypHbtx noApas4enennil; ronvu orqeroB, HanpaBnFeMbtx B rocyAapcrBeHHble
opraHbl cTarvcrvKtt, HanoroBbte nHcneKqilil, Bbil.lecToFr{ile opraHbr ynpaBneHuF t4 Apyrhe yspe>44ennn).

2.3.3.2. ,[oxyHltenraqrr no opraHr3aLlklr pa6orur crpyrfiypHbrx noApa3Aenenuil (nonoxexrn o

crpyKrypHbtx noApa3AefleHilsx, AonxHocrHbre ilHcrpyKq1414 pa6ornuroa, npilKa3bt, pacnopFXeHilt,
y1a3aHt A pyKoBorqcrBa Opranrsaqur); noryueHTbr no nnaHilpoBaHtato, yqery, aHanfi3y t4 orqerHocrl4 B

vacrr pa6orbr c nepcoHanou Opraxu3aqnv.

lll. C6op, o6pa6orra n 3aqnra nepcoHarbHblx AaHHblx
3.1 . f'lopn4oK nonylteHnt nepcoHanbHbtx AaHHbtx.

3.1.1. Bce nepcoHanbHbte AaHHbre pa6ornura OpranusaquI cne4yer nonyqarb y Hero cauoro. Ecnn
nepcoHanbHbte AaHHbte paOornuxa Bo3MoxHo nonyqilTb ronbKo y rperuefi cropoHbt, ro pa6ornux

AonxeH 6urru yee4ounen o6 oroM 3apaHee u or Hero AonxHo 6utru nonyqeHo nncbMeHHoe corltacue.

,[onxnocrnoe nilLlo pa6orogarenn AonxHo coo6u.14rb pa6ornuxy Opranreaqru o LlenFX,

npeAnonaraeMbtx t4croqHilKax u cnoco6ax nonyqeHt,tF nepcoHanbHbrx AaHHbrx, a raKxe o xapaKrepe
noAnexatqltx nonyqeHfio nepcoHarbHbrx AaHHbrx il nocneAcrBrFx orKa3a pa6ornnxa Aarb nucbMeHHoe

cornacile Ha fix nonyqeHile.
3.1.2. Pa6oroAarenb He ilMeer npaBa nonyqarb ra o6pa6arurBarb nepcoHanbHbte AaHHbte pa6ornnra
Opranusaqril o ero pacoeoil, HalliloHanbHofi nprna4nexHocn4, nonilTuqecKllx B3rnfiAax, penrrho3Hblx
unr SrnocoScrrax y6ex4enrnx, cocrolHr414 3AopoBbF, uHruunoil xr43H14. B cnyvaRx, HenocpeAcrBeHHo
cBF3aHHbtx c BonpocaMil TpyAoBbrx ornouJeHrft, B coorBercrBr414 co ct.24 Koncruryqnr Poccnilcroil
Oe4epaqur pa6oro4arerb BnpaBe nonyqarb rrr o6pa6arurBarb AaHHbre o qacrHoil xusjtu pa6ornrra
TOnbKO C ero nfiCbMeHHOrO COrflaCilC.

O6pa6orra yKa3aHHblx nepcoHanbHbrx AaHHbrx pa6ornuxoa pa6oro4areneM Bo3MoxHa ronbKo c ttx
cornacilF nil6o 6es ilx cornacfiF B cneAytol4t4x cnyqafix: i

- nepcoHan bHbre,qaH Hbre ff BnF orcn o6qe4ocrynHbr M t4 ;

- nepcoHanbHbte AaHHbte orHocFTce K cocronHr4ro 3AopoBbn pa6ornrra v ttx o6pa6orra neo6xo4rnaa
AnF 3aulrlrbt ero xil3Ht4, gAopoBbn hnil taHbrx xr4gHeHHo BaxHbrx r4HTepecoB nil6o xilsFrt4, gAopoBbt unu
t4Hbtx xr43HeHHo BaxHbtx 14HTepecoB Apyrilx nilq n noryqeHile corracur pa6ornnra HeBo3MoxHo;

no rpe6oaaxnrc nonHoMoqHbrx rocyAapcrBeHHbrx opraHoB B cnyvaFX, npeAycMorpeHHbtx

$e4epanunbrM 3aKoHoM

3.1.3. Pa6oro4arenu BnpaBe o6paOaruraars nepcoHanbHbre AaHHbre pa6ornuroa ronbKo c t4x

nilcbMeHHoro corflacilF.
3.1.4. flracurr,teHHoe cornacile pa6ornnra na o6pa6orKy cBor4x nepcoHanbHbtx AaHHbrx AonxHo BKlltoqarb
e ee6q:

- Qavunuo, t4MF, orqecrBo, aApec cy6rerra nepcoHanbHbrx AaHHbrx, HoMep ocHoBHoro AoKyMeHTa,
yAocToBepepu.lero ero nilLrHocrb, cBeAeHng o AaTe BbrAaqu yKa3aHHoro AoKyMeHTa il Bbr,qaBUJeM ero
opraHe;

- HauMeHoBanrae (Sarr,tlrniln, r4MF, orvecreo) il aApec oneparopa, nonyqaoqero cornacfie cy6telra
nepcoHanbHbrx AaHHblx;

- Llenb o6pa6orxr nepcoHanbHbrx AaHHblx;

- nepeqeHb nepcoHanbHbrx AaHHbrx, na o6pa6orKy Koropbrx Aaerce cornacre cy6rena nepcoHarbHbtx
AaHHbrx;

- nepeL{eHb 4eftcrenfi c nepcoHanbHbrMr/ AaHHbrMr4, Ha coBepuJeHile Koropbtx Aaercc corflacile, o6tqee
onficaHile rcnonb3yeMbrx oneparopou cnoco6oa o6pa6orKil nepcoHanbHbrx AaHHbrx;

- cpoK, B TeqeHt4e Koroporo 4eilcreyer cornacile, a raKxe nopffAoK ero or3btBa.

Oopnaa 3aFBneHuF o cornacfifi pa6ornrra na o6pa6orKy nepcoHanbHbrx AaHHbrx cM. B npnnoxenuu 1 x
HacronUleMy fl onoxexurc.



3.1 .5. Cornacue pa6ornura ne rpe6yercr B cneAytor4l4x cnyLralx:
'1) o6pa6orxa nepcoHanbHbrx AaHHbrx ocyr.qecrBnnerce Ha ocHoBaHilr Tpy4oeoro KoAeKca PO unr rnoro
Se4epansxoro 3aKoHa, ycraHaBlr4Bapqero ee Llenb, ycnoBilr nonyqeHhs nepcoHanbHbrx AaHHbrx 14 Kpyr
cy6retcroa, nepcoHanbHbre AaHHbre Koropbrx noAflexar o6pa6orre, a raKxe onpe4enFtoqero
nonHoMor{14c pa6oroAarens ;

2) o6pa6orxa nepcoHanbHbrx AaHHbrx ocyqecrBnnercs B LlenFX ilcnonHeHilF rpyAoBoro AoroBopa;
3) o6pa6orra nepcoHanbHbrx AaHHbrx ocyrlecrBnrerce AnF crarficrr4'.{ecKvrx ur14 tdHbrx HayqHbrx qenefi
n pil ycnoBil 14 o6sgarenunoro o6esn fi q vBaHtAA nepcoHan bHbtx AaH H brx;

4) o6pa6orKa nepcoHanbHbrx AaHHbrx reo6xo4rnaa AnF 3aqilTbr xr43Hr4, 3AopoBbe !4flr4 r,lHbrx xr43HeHHo

BaxHbtx t/HTepecoB pa6ornura, ecnu nonyL{eHile ero cornacilF HeBo3MoxHo.

3.2. f'lopn4or o6pa6orxu, nepe4aqh il xpaHeHht nepcoHanbHbtx AaHHbtx.

3.2.1 . Pa5ornnr Opranvisaqvvl npe4ocraBnner pa6orxllKy orAena KaEpoB Opranrsaqril AocroBepHbte
cBeAeHilF o ce6e. Pa6ornnx orAefla Ka4poB Oprauusaqnil npoBepFer flocroBepHocrb cBeAeHuil, ceepaa
AaHHbre, npeAocTaBneHHbre pa6orruxorr,r, c rMelor4t4Mr,lcF y pa6ornnxa AoKyMeHraMil.
3.2.2. B coorBercrBklr4 co cr. 86, rn. 14 TK PO a qensx o6ecneqeHfis npaB n cao6o4 qenoBeKa il
rpa4aHfiHa rexepanunuril AupeKrop Opranraaqur (Pa6oro4arens) r ero npeAcraBilrenil npil
o6pa6orxe nepcoHanbHbrx AaHHbrx pa6ornrxa AonxHbr co6ro4ars cneAylor4ue o6qne rpe6oeanuR:

3.2.2.1. 06pa6orra nepcoHanbHbrx AaHHbrx Moxer ocylqecrBnqrbcn 14cKntoqilrenbHo B qeflFX

o6ecneqenrn co6no4exils 3aKoHoB 14 14Hbrx HopMarfiBHbrx npaBoBbrx aKToB, co4eficrarn pa6ornnxau a

rpyAoycrpoficree, o6yvenuu il npoABilxeHuil no cnyx6e, o6ecne.reF{Lrc nhqxoil 6esonacHocril
pa6ornrroe, KoHTponF KonfiqecrBa il KaqecrBa BbrnonHneMofi pa6orut r o6ecne,{eHilF coxpaHHocl4
14Myu.lecTBa.

3.2.2.2. flpr,r onpeAeneHfiu o6renlta il coAepxaHilF, o6pa6arureaeuurx nepcoHanbHbrx AaHHbrx
Pa6oroAarenu AonxeH pyKoBoAcrBoBarbcc Koncruryquefi Poccrftcxofi Oe4epaqnu, Tpy4oautvt
KoAeKcoM Poccuilcxoil Oe4epaqnr il hHbrMr4 Qe4epanuxbrMfi 3aKoHaMil.

3.2.2.3. flpu nprxnrru peu:exufi, 3arparilBatoqfix ilHrepecur pa6ornura, Pa6oro4arenb He ilMeer npaBa
ocHoBbrBarbcl Ha nepcoHanbHbrx AaHHbrx pa6orHura, nonyLteHHbrx r4cKnloqfiTenbHo B pe3ynbrare ilx
aBToMaril3r/ poean Hoil o6pa6orru iln il oneKTpoH Horo nonyqeH fi F.

3.2.2.4.3aqura nepcoHanbHbrx AaHHbrx pa6ornura or HenpaBoMepHoro ilx ilcnollb3oBa+n+ hnr yrparbl
o6eeneqileaercn Pa6oroAareneM 3a cqer ero cpeAcrB B nopfiAKe, ycraHoBneHHoM Se4epanuxurnrr
3AKOHOM

3.2.2.5. Pa6ornrxn il r4x npeAcraBtrren[ AolrxHbr 6urs o3uaroMneHbr noA pacnilcKy c AoKyMeHraMtl
Opranrsaqnu, ycraHaBnilBapr4lrMr4 nopsAoK o6pa6orrr nepcoHaflbHbrx AaHHbrx pa6ornnxoa, a raKxe
o6 ilx noaeax u o6ssaHHocrgx B grofi o6nacrn.
3.2.2.6. Bo ecex cnyqanx orKa3 pa6ornrxa or cBoilx npaB Ha icoxpaHeHile il 3aqr4ry rafixut
negeilcreurenen. I

lV. Ilepega,{a r,r xpaHeHHe nepcoHanbHbrx AaHHbrx
4.1.llpw nepeAaL{e nepcoHanbHbrx AaHHbrx pa6ornrra Pa6oro4arenb AorxeH co6npAars cneAytolqile
rpe6oaaHrr:
4.1 .1 . He coobqaru nepcoHanbHbre AaHHbre pa6ornuxa rperuefi cropoHe 6eg nrcsnaeHHoro corflachn
pa6ornnra, 3a ilcKrloqeHileM cnyqaea, ror4a ero neo6xoAr4Mo B Llenrx npeAynpe4eHfiF yrposbr xr43Hrl
14 3AopoBbro pa6ornnra, a raKxe B cnyqarx, ycraHoBneHxurx Qe4eparbHbtM 3aKoHoM.

4.1 .2. He coo6qaru nepcoHanbHbre AaHHbre pa6ornura B KoMMepLrecKux qeflex 6ea ero nficbMeHHoro
cornacilF. O6pa6orra nepcoHanbHbrx AaHHbrx pa6ornuroa B Llensx npoABrxeHfie roBapoB, pa6or, ycnyr
Ha pbrHKe nyreM ocyulecrBneHilc npeMbrx KoHTaKToB c noreHqilanbHblM norpe6rreneM c noMor4bro
cpeAcrB cBF314 AonycKaercq TonbKo c ero npeABapilTenbHoro cornachF.
4.1.3. flpegynpeAilTb nilLl, nonyqilBlrJr4x nepcoHanbHbre AaHHbre paOornuxa, o roM, qro srll AaHHbre
nltoryr 6unu ficnolrb3oBaHbr nfilub B LlenFX, Anr Koropbrx oHkr coo6r4enur, u rpe6oearb or grilx nHLl
noArBepx(AeHilq roro, qro oro npaBilno co6no4exo. Iuqa, nonyquBluile nepcoHanbHbre AaHHbre
pa6ornrra, o6cgaHur co6nn4aru pexilM ceKperHocrr (xonSr4eHllilanbHocru). flannoe l-lonoxenue xe
pacnpocrpaHnerce na o6uen nepcoHanbHbrMil AaHHbrun pa6ornrKoB B nopcAKe, ycraHoBneHHoM

Se4epanunbrMil 3aKoHaMfi .

4.1.4. OcyulecrBnerb nepe4aqy nepcoHaflbHbrx AaHHbrx paOorxnroe B npeAerax Oprannsa1vitl B

coorBercrBr4 14 c Hacrog r.ur u flonoxesueu.
4.1.5. Paspeluarb Aocryn K nepcoHanbHbrM AaHHbrM pa6ornnxoa ronbKo cnellnanbHo ynonHoMoqeHHbrM
nilL{aM, npil oToM yKa3aHHbre nilL{a AonxHbt ilMeTb npaBo nonyqaTb TonbKo Te nepcoHanbHbte AaHHbte
pa6orx r ra, Koropbre neo6xoAr nltul Anf, Bbt non HeH nF xon rpernoil $yn rqnu.



4.1 .6. He sanpaunearu nnSopMaquto o cocronHt414 3AopoBbF pa6ornuxa, 3a ilcKnloqeHileM Tex
cee4enuil, Koropbre orHoclrcn K Bonpocy o Bo3MoxHocl4 BbrnonHennr pa6orHilKoM rpy4oaoft Qyxrquu.
4.1 .7. flepegaearu nepcoHarbHbre AaHHbre pa6ornrxa npeAcraBilrenlM pa6orxuxoe B nopFAKe,
ycraHoBneHnou Tpy4oBbrM KoAeKcona Poccuficrofi OeAepallilr4, il orpaHilqfiBarb gry nn$opnaaqrao
roJlbKo reMil nepcoHaflbHbrM14 AaHHbrM14 pa6ornura, Koropbte neo6xoAuust AnF BbrnonHeHilg
yKa3aHHbrM14 npeAcTaB[reflFM14 r4x QyHKqr414.

4.2. Xpaaen4e il ilcnonb3oBaHhe nepcoHanbHbrx AaHHbrx pa6ornnxoe:
4.2.1 .llepcoHanbHbre AaHHbre pa6orHrroe o6pa6arrraalorcF r xpaHnrcF B orAene KaApoB.

4.2.2. tlepcoHanbHbre AaHHbre pa6ornnxoa uoryr 6urru nonyqeHbr, npoxoAr4rb 4anuneiluyro o6pa6orxy
il nepeAaBarbcl Ha xpaHeHile KaK Ha 6yuaxHstx Hocurennx, TaK il B oneKTpoHHoM BilAe - roranunoil
KoMnblorepHofi cern 14 KoMnboreprofi nporpaunae <<1C: 3apnnara fi KaApbt).
4.3. flpr nonyveH[r4 nepcoHaflbHbrx AaHHbrx He or pa6ornrrca (sa rcxnoveHileM cnyqaeB, ecnr
nepcoHanbHbre AaHHbre 6urnr npe4ocraBneHbr pa6oro4arento Ha ocHoBaHilil $e4epanuHoro 3aKoHa
vnv ectut nepcoHanbHbre AaHHbre qBnfihcrcn o6qe4ocrynHurnltn) pa6oro4arenb Ao Hal{ana o6pa6orru
raKilx nepcoHafl bH brx AaH H brx o6q gax n peAocraBfi ru pa6ornr xy cneAytor4yrc n rQopnaaqrrc:

- HafiMeHoBanre (Qanltrnn+,vtMA, orvecreo) il a4pec oneparopa ilnil ero npeAcraBfiTenn;

- qerb o6pa6orxr nepcoHanbHbrx AaHHbrx u ee npaBoBoe ocHoBaHile;

- npeAnonaraeMbre non$oBarefi h nepcoHanbHbtx AaHHbtx;

- ycraHoBreHHbre Hacroru-14M Oe4epanunbrM 3aKoHoM npaBa cy6uerra nepcoHanbHbrx AaHHbrx.

V. flocryn K nepcoHaflbHbrM.qaHHbrM pa6ornnxoe
5.1 . llpaeo Aocryna K nepcoHanbHbrM AaHHbrna pa6ornrroB ilMepr:

- AilpeKrop Oprarrsaquu;

- coTpyAH14Kr4 oTAena KaApoB;

- corpyA H 14 Kt't 6yxr ant epuu;

- HavanbHilK orAena eKoHoMr4L{ecxofi 6esonacnocrr (unQopMaqilF o SarruvecKoM Mecre npoxrBaHfiF Ll

KoHTaKTHbre reneSonur pa6orHuroe);

corpyAHt4Kt4 ceKperaptaara (rnQopwaqrn o Sarruvecxow Mecre npoxilBaHilF u KoHTaKTHbre
rene$onur pa6orxnroa);

- Har{anbHuK orAena BHyrpeHHero KoHTpone (4ocryn K nepcoHanbHbtM AaHHurru pa6ornuKoB B xo4e
nnaHoBbrx npoeepox);

pyKoBoAfirenil crpyr{rypHbrx noApa3Aenenril no HanpaBfleHn}o AenrenbHocl,'t (4ocryn K

nepcoHalrbH br M AaH H bt M TonbKo pa6orn u roe cBoero no4pas4enen rn).
5.2. Pa6orurx Opraxrsaqfiil ilMeer npaBo: i
5.21. nonyL{arb Aocryn K cBor4M nepcoHaflbHbrM AaHHbrM u o3HaKoMn'eHure c H[M11, BKflpqaF npaBo Ha
6eseosues4Hoe nonyqenue xonufi np6oil santAcvt, coAepxaqefi nepconanbHbte AaHHbre pa6orHura.
5.2.2. Tpe6oBarb or Pa6oro4arens yrol{HeHilF, 14cKnoqeH vA nnv rcnpaBneHilF HenoflHbtx, HeBepHbtx,
ycrapeBuJt4x, HeAocroBepHbtx, He3aKoHHo nonylteHHbtx vnv He FBnFtou-14x neo6xo4tttrrtutnltn AnF
Pa6orogarerF nepcoHafl bHbtx AaHHbtx.
5.2.3. flonyvarb or Pa6oro4arenn

- cBeAeHilF O nilLlax, KoTopbte ilMercr AocTyn
npeAocraBnen rarorl Aocryn ;

K nepcoHatbHbtM AaHHbrM' tanil KoropbtM woxer 6srru

- nepeLreHb o6pa6aruteaeMbrx nepcoHanbHbrx AaHHbrx t4 14croqHilK ilx nonyqeHils;

- cpoKlr o6pa6orxr nepcoHanbHbtx AaHHbtx, B ToM qilcfle cpoKkl t4x xpaHeHilq;

- cBeAeHnF o roM, KaKile pphAt4qecKile nocneAcrBr4fl AnA cyOrema nepcoHaflbHbtx AaHHbtx Moxer
noBneqb sa co6oft o6pa6orra ero nepcoHanbHbtx AaHHbtx.
5.2.3. Tpe6oaaru il3BeuleHilF Pa6oro4areneM Bcex rlr-I, KoropbtM paHee 6urnu coo6qeHbt HeBepHbre
t4ntl HenonHbte nepcoHanbHbre AaHHbte, o6o ecex npoil3BeAeHHbtx B Ht4x rcKntoLteHrsx, ilcnpaBfleHfiFx
hnil AonoflHeHilgx.
O6xanoearb B ynonHo[4o,.{eHHstfi opraH no 3au.lilTe npaa cy6r,eKToB nepcoHaJrbHbtx AaHHbtx vntrt B

cy4e6roru nopqAKe HenpaBoMepHute 4eilcrevA vnv 6es4eficrarn Pa6orogarenl npfi o6pa6orre r
3aqnre ero nepcoHaflbHbtx AaHHbtx.
5.3. KonrpoBarb il ,qerarb BbrnucKki nepcoHanbHbrx AaHHbrx pa6ornura pa3perlaercF t4cKntoqilTenbHo B

cnyxe6uurx Lleflsx c nrcbMeHHofo paspeuJeHilF HaqanbHhKa orAena KaApoB.

5.4. f'lepe4ava nuQopuaquu rperuefi cropoHe Bo3MoxHa rolrbKo npil nficbMeHHoM cotnacut.a
pa6ornrroe.



Vl. OreercrBeHHocrb 3a HapyueHle HopM, perynrpypqnx o6pa6orKy r,r 3aqnry nepcoHanbHbrx
AaHHbrx
6.1. Pa6ornuxu Opraxr3aL!tAV, BnHoBHbte B HapyueHilil HopM, peryrilpylot4ilx nonyqeHrae, o6pa6orry ra

3aqilry nepcoHaflbHblx AaHHblx paootrrxa, Hecfr Ailcl.lilnnilHapHyto aAMilH14crparLlBHyto, fpd(AaHcKo-
npaBoBylo ilnil yronoBHyto orBercrBeHHocrb B coorBercreun c Se4epanbHbtMt4 3aKoHaMfi.
6.2. lrperrop Opranueaqvn 3a HapyueHile HopM, perynilpyrot4t4x nonyL{eHile, o6pa6orry tli sauJnry
nepcoHanbHblx AaHHblx pa6orHrxa, Hecer aAMilHrlcrparnBHyto orBercrBeHHocrb cornacHo cr. 5.27 u
5.39 Konexca o6 a4rurnficrparhBHbrx npaBoHapyuJeHrFX Poccuftcroil Oe4epaqrar, a raKxe BosMet4aer
pa6ornury yl4ep6, npuvuuennuttZ HenpaBoMepHbrM ilcnonb3oBaHileM r,lnQopruaqr,lr, co4epxaqefi
nepcoHanbHbte AaHHbte pa6ornnxa.


